
The Register of Professional Archaeologists 
Registration Renewal Tutorial  

 

The Register recently migrated to a new software system. If there is any confusion about renewing your 

registration, please look through the steps below to help you through the process. Any questions 

regarding the payment structure and schedule can be referred to Dr. Deb Rotman, 

ExecutiveDirector@rpanet.org.  

 

Your renewal notice will come to your preferred Register email, which is also your login ID.  

 

 

The Official Register email will have a link to your invoice online: 

 

 

 

mailto:ExecutiveDirector@rpanet.org


Click the link “View invoice online” in the email.  

 

 

 

 

 

 

 

 

Your Online Invoice will show the balance due and information on how to pay by mail by continue with 

payment by credit card. 

 

 

Click the “Pay Online” button. 

 

 



You can pay online with a 

Visa, Mastercard, American 

Express, or Discover card. 

If you wish to opt out of auto 

renew, you can log in to your 

profile after payment and 

uncheck the renewal box. If a 

registrant has a credit card on 

file, it will appear as the 

second item on the 

membership tab. If a card is 

not on file, that information 

simply will not appear. 

 

 

 

If payment is 

successful, this 

screen will 

show: 

 

 

 

 

 

 

 

 



A receipt will be automatically mailed 

to your primary email with successful 

payment. 

 

 

If there are any problems with the 

login, access, passwords or 

registration status, send these 

inquiries to info@rpanet.org  

mailto:info@rpanet.org

